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BISHOP’S STORTFORD TOWN COUNCIL 

APPLICATION FORM
BISHOP’S STORTFORD TOWN COUNCIL 

GRANT APPLICATION FORM


BISHOP’S STORTFORD TOWN COUNCIL 

APPLICATION FORM


Please complete this application form in black ink and block capitals or electronically
If any space provided is inadequate, please use a supplementary sheet and attach it to this form.
	Role Applying For
	

	

	PERSONAL DETAILS

	Title
	

	First Name(s)
	

	Surname
	

	Contact Address (please include the postcode)
	

	Email Address
	

	Telephone Number
	

	Mobile Number
	

	Daytime Telephone Number
	

	Evening Telephone Number
	

	National Insurance Number
	


	GENERAL INFORMATION

	Do you have a current Driving Licence
	Yes  (
	No  (

	Do you wish to job share this post?
	Yes  (
	No  (

	If job share or part-time, please indicate the days or hours you would prefer

	

	Are you related to a Councillor or employee of Bishop’s Stortford Town Council?


	Yes  (
	No  (

	If so, please provide details of the name of the person and the relationship to you

	

	Please tell us how or where you heard about this job position


	


	MEMBERSHIP
Please indicate membership of any professional bodies relevant to this job position


	Name of Organisation
	Type of Membership
	Date of Membership

	
	
	

	
	

	RELEVANT EMPLOYMENT HISTORY

Most recent first. Please continue on a separate sheet if necessary.


	Job Title
	

	Employer
	

	Address (please include the postcode)
	

	Reason for Leaving
	

	Date Started
	

	Date Left
	

	Key Roles and Responsibilities
	


	Job Title
	

	Employer
	

	Address (please include the postcode)
	

	Reason for Leaving
	

	Date Started
	

	Date Left
	

	Key Roles and Responsibilities
	

	
	

	Job Title
	

	Employer
	

	Address (please include the postcode)
	

	Reason for Leaving
	

	Date Started
	

	Date Left
	

	Key Roles and Responsibilities
	


	REFERENCES
Please give details of two referees, one of which must be your most current or most recent employer



	Name
	

	Position
	

	Address (please include the postcode)
	

	Telephone Number
	

	If you do not wish this reference to be taken up until an offer of employment is made, please tick the box

	     (

	

	EDUCATION AND QUALIFICATIONS 
Please detail any qualifications which are relevant to the job and/or specified on the person specification.  Please continue on a separate sheet if necessary.




	Examination Body
	Subject
	Results and Grades
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	RELEVANT TRAINING

Please detail any courses you have attended which are relevant to the job and/or specified on the person specification.  Please continue on a separate sheet if necessary.



	Organising Body
	Course Title
	Year

	
	
	

	
	
	

	
	
	


	EXPERIENCE, SKILLS AND OTHER INFORMATION TO SUPPORT YOUR APPLICATION

Please detail experience and skills which demonstrate your ability to carry out this job. Please continue on a separate sheet if necessary.



	


	CONSENT AND DECLARATION OF DETAILS 

	The Personal information submitted by you on this application form and in any accompanying documents will be used by the Council, and any other person it appoints to assist, for the purpose of selecting who to appoint to the job applied for and to monitor the effectiveness, efficiency and fairness of the selection process. The information may also be used in internal proceedings to consider a complaint about the selection process and/or to defend the Council against a legal challenge to the fairness of the selection process from any interested party.  The information supplied to you will also be subject to verification and we may need to contact people and/or organisations to confirm some of the facts contained in your application, e.g. referees, previous employers, educational establishments, examination bodies, etc.  The information may pass through or be stored on equipment outside the EU in the course of processing.

If you decline to give your consent as requested above the Council will be unable to consider your application for employment. Please sign the statement below indicating your consent to the information being held, used and verified as described above.

Application forms of unsuccessful candidates will be destroyed after six months from the date the post is appointed to.

I declare that the information contained in this application form is correct and accept that the information may be used as set out above

	Signature
	

	Date
	

	CV’s alone will not be accepted.

Applicants will be required to sign emailed applications at interview.


Please return this form and supporting documents to:
Job Applications, Bishop’s Stortford Town Council, The Old Monastery, Windhill, Bishop’s Stortford, Herts. CM23 2ND or by email to vacancies@bishopsstortfordtc.gov.uk
The General Data Protection regulations, which come into force in May 2018, will strengthen the protection given to individuals’ personal data under the Data Protection Act 1998.  The Council may use the information provided to process the job application. It may check some of the information with other sources within the council, other councils and government departments. Information will not be passed to third parties except where necessary to process the application.  We do not process data outside the EU, but please note that this data may reside or pass outside the EU in the course of transmission (e.g. via email). You can find out more about how we use your data from our “Privacy Policy”, which is available from our website or from the Town Council Office. 
This page will appear on our website and will be recorded in minutes of Bishop’s Stortford Town Council meetings

